

	I. VIOLATIONS OF NON-ACADEMIC STUDENT RESPONSIBILITIES
	A. Violations of non-academic student responsibilities include, but are not limited to:
	1. Disrespect to persons or property of others including, but not limited to:
	a. Unauthorized entrance into or occupancy of any administrative office, classroom, or other College facility.
	b. Violation of the Aquinas College Non-Discrimination Policy or Sexual Misconduct Policy. The text of these Policies is provided later in this Handbook.
	c. Any intentional physical assault or injury to another person.
	d. Intentional damage, destruction, misuse or theft of the property of the College or of an individual.
	e. Individual or group participation in acts of vandalism.
	f. Conduct that substantially disrupts or materially interferes with College activities or that reasonably leads College authorities to expect such disruption or interference.
	g. Hazing – College policy strictly prohibits hazing, which is defined as any conduct or method of initiation into or affiliation with any student organization which endangers the physical or mental health of any person. According to Tennessee Code An...
	h. Stalking – College policy strictly prohibits stalking. The crime of stalking is defined in Tennessee Code Annotated Section 39-17-315 as “a person who intentionally and repeatedly follows or harasses another person and who makes a credible threat, ...
	i. Domestic Violence, Dating Violence, Relationship Violence, Violent or aggressive behavior between family members, spouses, ex-spouses, those who are dating or have dated, and individuals that have cohabitated. While living with one’s intimate partn...
	j. Bullying – College policy strictly prohibits bullying, which is generally defined as any physical act or gesture or any verbally or electronically communicated expression that a reasonable person should expect would have the effect of:
	(i) physically harming a student or damaging a student’s property;
	(ii) placing a student in reasonable fear of physical harm or damage to his/her property;
	(iii) substantially disrupting the instructional program or the orderly operations of the College; or
	(iv) is so severe, persistent, or pervasive that it creates an intimidating, hostile educational environment for the student who is bullied.
	k. Behavior that poses a significant risk to the health, safety or well-being of others or the Campus community that cannot be eliminated by a modification of practices or procedures, or by the provision of available auxiliary services.
	2. Violations of federal, state, local law or College regulations
	Students must notify the Director of Student Affairs of any criminal felony violation for which they are convicted no later than five days after such conviction. A conviction includes a finding of guilt, a plea of no contest, or imposition of a senten...
	a. Possession, use, sale, or distribution of narcotics or other controlled substances on the College campus or at any College-sponsored function off campus, except when such possession or use is prescribed by a licensed physician or permitted by law.
	b. Possession of alcoholic beverages on the College campus except as authorized at a College sponsored function or unauthorized possession at any College-sponsored function off campus. Aquinas College will comply with any parental notification require...
	(i) Possessing or consuming alcohol if under the legal age.
	(ii) Operating a motor vehicle while under the influence of alcohol that constitutes a violation of Tennessee law.
	(iii) Misrepresenting one’s age for the purposes of purchasing or consuming alcohol.
	(iv) Purchasing, furnishing or serving alcohol by a legal-aged College student to a minor.
	(v) Being dangerously intoxicated to the point where state law mandates that the person be taken into custody.
	c. Possession, on the College Campus or at any College-sponsored function off campus, of firearms, explosives, or other dangerous weapons likely to cause harm to another.
	3. Violations of College Regulations include, but are not limited to:
	a. misuse of fire safety equipment;
	b. unauthorized use of Aquinas College computers or network or any violation of the Network Acceptable Use Policy.


	B. Disciplinary Procedure
	If a violation occurs off campus and is in no way related to an activity of the College, disciplinary proceedings will normally not be initiated by the College unless the nature of the violation is such that the continued attendance of the student is ...
	A student charged with violating a non-academic student responsibility will be required to attend a disciplinary conference with the Director of Student Affairs. Note: Incidents involving sexual misconduct, sexual harassment, relationship violence (st...

	C. Sanctions
	Violations of non-academic student responsibilities may be subject to one or more sanctions. Examples of available sanctions include the following:
	1. Oral Warning: Notice to a student, orally, that he or she has failed to meet the College’s standard of conduct. The warning includes an admonition that the continuation or repetition of the specific action involved or other misconduct may result in...
	2. Reprimand: Formal, written notification censuring a student for failure to meet Student Responsibilities. The Director of Student Affairs sends written reprimands to the student with copies being retained in the student’s disciplinary file.
	3. Restitution and Fines: Requirement to make restitution or to pay a fine for damage to or misuse of College or other property or in the case of personal injury. Notification of such a requirement will be in the form of a written communication.
	4. Drug/Alcohol Rehabilitation Program: Mandatory participation in, and satisfactory completion of, a drug/alcohol abuse program or rehabilitation program (for violations of drug/alcohol policy).
	5. Individualized Risk Assessment: When a student’s behavior poses a significant risk to the health, safety or well-being of others or of the Campus community, a Risk Assessment will take place in order to determine reasonable conditions for return. I...
	6. Anger Management Counseling: Mandatory participation in, and satisfactory completion of, a designated number of anger management counseling sessions.
	7. Suspension: Temporary withdrawal of student status for serious violation of Student Responsibilities, or for accusation of conduct that is deemed detrimental to the reputation of Aquinas College. Notification of suspension is in writing and indicat...
	8. Probation: The student may be placed on probation as a follow up to Suspension or may be placed on probation immediately for an offense. Placement on probation will be in writing with a copy in the student’s disciplinary file and sanction for viola...
	9. Expulsion: Termination of student status for serious violation of Student responsibilities. The same policy will be followed regarding notification and the refund of fees, as in the case of suspension. Expulsion from the College is a sanction that ...

	D. Appeals Procedure
	1. If the student wishes to appeal the sanction imposed by the Director of Student Affairs, the student must provide notice in writing to the Director of Student Affairs. The student’s right to appeal is waived if written notice of the intent to appea...
	2. The Director of Student Affairs will acknowledge to the student, by certified mail, receipt of the notice of intent to appeal and will forward to the student for completion a Narrative for Appeal of Academic and Disciplinary Matters.
	3. The student will complete the Narrative for Appeal of Academic and Disciplinary Matters and return it along with any supporting documentation to the Director of Student Affairs within seven business days of the date the narrative was received. Fail...
	4. A Student Disciplinary Committee shall be convened for the purpose of considering the appeal, in accordance with College policy. The Student Disciplinary Committee is comprised of Faculty and Staff members appointed on an annual basis by the Presid...
	5. The Chair of the Student Disciplinary Committee will notify the student by certified mail of the date, time and place of the conference on the appeal. The student shall notify the Chair in writing if the student wishes to be present at the conferen...
	6. Only individuals directly involved in the incident and called by the Student Disciplinary Committee or the student involved may be admitted to the conference. Proceedings of the conference will be recorded in detail and retained in the student’s di...
	7. After hearing the appeal, the Student Disciplinary Committee will decide the issue(s) being appealed. Through certified mail, the Committee Chair will notify the student of the decision. The Committee has the authority to affirm totally, repeal tot...


	II. VIOLATIONS OF ACADEMIC STUDENT RESPONSIBILITIES
	A. Violations of academic Student Responsibilities include, but are not limited to:

	1. Deceit of any kind, including, but not limited to:
	a. Acts of academic dishonesty, including cheating and plagiarism.
	(i) Cheating includes, but is not limited to:
	(1) use of any unauthorized assistance in taking quizzes, tests, or examinations;
	(2) use of sources beyond those authorized by the instructor in writing papers, preparing reports, solving problems, or carrying out other assignments;
	(3) the acquisition, without permission, of tests or other academic material before such material is revealed or distributed by the instructor;
	(4) the misrepresentation of papers, reports, assignments, or other materials as the product of the student’s sole independent effort, for the purpose of affecting the student’s grade, credit, or status in the College;
	(5) influencing, or attempting to influence, any College official, faculty member, or personnel responsible for processing grades, evaluating students, or for maintaining academic records, through the use of bribery, threats, or any other means of coe...
	(ii) Plagiarism is the verbal, written, graphic or three-dimensional presentation of borrowed material without citing its source or without indicating that the student’s wording is directly taken from another source. A student must cite the source of ...
	(iii) Forgery is considered the alteration or misuse of College documents, records, or ID’s. This includes unauthorized access to College computers or use of College computer equipment to secure unauthorized access to non-College computers.
	A. Disciplinary Procedure
	If an instructor suspects an act of academic dishonesty he or she will investigate the matter. The student will be notified in a conference with the instructor if a sanction is imposed. Non-academic behavior violations will be referred to the Director...
	B. Sanctions

	Violations of academic Student Responsibilities may be subject to one or more sanctions. Examples of available sanctions include the following: (Note: All sanctions are not at the sole discretion of the instructor. Serious sanctions require consultati...
	1. Warning:  The student is informed, either orally or in writing that he or she has failed to meet the College’s standard of conduct. The warning includes caution that the continuation or repetition of the specific action involved or other misconduct...
	2. The imposition of a failing grade on exam, project, paper, course, etc.
	3. Immediate removal from the classroom, program of study, or the College.
	4. Suspension:  A serious violation of Student Responsibilities may result in the temporary withdrawal of student status. Notification of suspension will be in writing and will indicate the term of the suspension and any special condition that must be...
	5. Probation:  The student may be placed on probation as a follow up to Suspension or may be placed on probation immediately for an offense. Placement on probation will be in writing with a copy in the student’s disciplinary file and sanction for viol...
	6. Expulsion: Termination of student status for serious violation of Student Responsibilities. The same policy is followed regarding notification and the refund of fees, as in the case of suspension above. Expulsion from the College requires President...
	C. Appeals Procedure

	1. If the student wishes to appeal the proposed sanction, the student must provide notice in writing to the Vice President for Academics. The student’s right to appeal is waived if written notice of the intent to appeal is not provided to the Vice Pre...
	2. The Vice President for Academics will acknowledge to the student, by certified mail, receipt of the notice of intent to appeal and will forward to the student for completion a Narrative for Appeal of Academic and Disciplinary Matters.
	3. The student will complete the Narrative for Appeal of Academic and Disciplinary Matters and return it along with any supporting documentation to the Vice President for Academics within seven business days of the date the narrative was received. Fai...
	4. A Student Academic Review Committee shall be convened for the purpose of considering the appeal, in accordance with College policy.
	5. The Chair of the Student Academic Review Committee will notify the student by certified mail of the date, time and place of the conference on the appeal. The student shall notify the Chair in writing if the student wishes to be present at the confe...
	6. Only individuals directly involved in the incident and called by the Student Academic Review Committee or the student involved may be admitted to the conference.
	7. After hearing the appeal, the Student Academic Review Committee will decide the issue(s) being appealed. Through certified mail, the Committee Chair will notify the student of the decision. The Committee has the authority to affirm totally, repeal ...
	GENERAL PROVISIONS
	D. Sexual Harassment
	Sexual misconduct includes, but is not limited to, sexual harassment, non-consensual intercourse, sexual exploitation, and non-consensual sexual contact. All forms of sexual misconduct will not be tolerated, will be investigated in accordance with the...

	B. Racial and Other Discrimination and/or Harassment in Educational or Employment Environment
	Any member of the College Community who believes he or she has experienced discrimination and/or harassment by an employee, student, or third party on the basis of sex (including but not limited to sexual harassment, sexual assault and sexual violence...
	1. All parties involved in the investigation are expected to cooperate in a truthful manner. Note that the passage of time increases the difficulty of verifying allegations. In the event the Chief of Security is responsible for the alleged discriminat...
	2. Upon receipt of any complaint, the Chief of Security, or his/her designee, will conduct a thorough and impartial investigation of the charges, will review any evidence that has been presented, and meet with the parties and any individual(s) that he...
	3. Within sixty (60) calendar days of the receipt of the complaint, the Chief of Security, or his/her designee, shall make a finding in writing as to whether it is more likely than not that discrimination and/or harassment has occurred. The parties wi...
	4. During an investigation, the complainant and the accused are each free to designate one other person to accompany them.
	5. Once the investigation is complete, the Chief of Security, or his/her designee, will determine whether the incident is founded or not using a preponderance of the evidence. This finding will be communicated to both the complainant and the accused. ...
	6. All members of the College community, who serve in a supervisory capacity, such as directors and managers, department chairs, security staff, faculty and other staff, are responsible for reporting all complaints of discrimination and/or harassment ...
	7. In cases where the complainant or the accused is a student and the claim is of harassment based on disability, the Director of Student Learning Services, in consultation with the Vice President for Academics, will assume primary responsibility for ...
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